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Ack. Receipt: __________ 

Date: _________ 

Notice of Project Completion 

Subrecipient: ____________________________________    Project Period: ________________  

Project No: ______________________________________    Total Funds Expended $_________ 

Project Title: ____________________________________________________________________ 
 

1. Have all project activities  been completed?   Yes   No 
If “No”, proved a brief explanation of why. 
 
 
 

2. Records to backup all expenditures are available in event of state or federal audit? 
  Yes   No 

All records will be retained for five years, either after the end of project period, or after final          
audit is resolved, and equipment records will be retained three years after on-expendable        
equipment is properly disposed. 
 

Location of Records: _________________________________________________________ 
 

3. Was there equipment acquired under this project:    Yes   No 

 

 Complete the following with Yes or No: 
______  Project disbursements are equal between expenditure ledgers and documents. 

 

______  Expenditures are all listed in their respective categories. 
 

______  Both the Financial Report and final Progress Report have been submitted to  ODP.  
 

______  Special project conditions were adhered to. 
 

______  All equipment purchased with federal funds has been recorded and Property  
              Inventory reports submitted to ODP.  

 

Certification: I HEREBY CERTIFY that the following reports represent actual receipt and expenditure 
of funds for the period covered and for the total project date, and made in accordance with the         
approved budget for the above named project. 

          Mail or Email to:  
Signed: ____________________________   Date: ______     Sharlene Johnson              
   Fiscal Officer      304 N 8th St. Rm 455 
Signed: ____________________________   Date: ______  Boise, ID 83720 
   Project Director     sharlene.johnson@odp.idaho.gov 
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Notice of Project Completion 

To be completed if there was any equipment purchased, in whole or in part, greater than 

$300.00 with federal funds. 

Subrecipient: ____________________________________________________________________ 

Project Title: _____________________________________________________________________ 

Project No: ______________________________________________________________________ 

Description of Property: ____________________________________________________________ 

Serial Number or other ID Number: ___________________________________________________ 

Property Purchased From: __________________________________________________________ 

Titleholder of Property: _____________________________________________________________ 

Acquisition Date: _________________________________ Cost of Property: $________________ 

Percentage of federal funds used to purchase property/equipment: __________________________ 

Location of Property: ______________________________________________________________ 

Equipment/Property Purchased as:   New   Used   

Condition of Equipment/Property: ____________________________________________________ 

If Applicable:  Disposal Date: _______________  Sale Price: ________________ 

Use additional pages if necessary. Attach any applicable property records or materials. 

The subrecipient’s property management standards for equipment acquired with Federal funds and    

federally-owned equipment shall include all of the following:  

I. Equipment records shall be maintained accurately and shall include the following infor-

mation: 

a) A description of the equipment; 

b) Manufacturer’s serial number, model number, Federal stock number, national stock 

number, or other identification number; 

c) Source of the equipment, including the award number; 

d) Whether title vests in the recipient or the Federal Government; 

e) Acquisition date (or date received, if the equipment was furnished by the Federal 

Government) and cost; 

f) Information from which one can calculate the percentage of HHS’s share in the  
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cost of the equipment (not applicable to equipment furnished by the Federal      
Government); 

g) Location and condition of the equipment and the date the information was reported; 
h) Unit acquisition cost; and 
i) Ultimate disposition data, including date of disposal and sales price or the method 

used to determine current fair market value where a recipient compensates the 
HHS awarding agency for its share. 

 
II. Equipment owned by the Federal Government shall be identified to indicate Federal      

ownership. 
 

III. The rsubecipient shall take a physical inventory of equipment and the results reconciled 
with the equipment records at least once every two years.  

 
IV. The subrecipient shall maintain a control system to insure adequate safeguards to prevent 

loss, damage, or theft of the equipment. Any loss, damage, or theft of equipment shall be 
investigated and fully documented; if the equipment was owned by the Federal            
Government, the recipient shall promptly notify the HHS awarding agency. 

 
V. The subrecipient shall implement adequate maintenance procedures to keep the equip-

ment in good condition. 
  
VI. Where the subrecipient is authorized or required to sell the equipment, proper sales            

procedures shall be established which provide for competition to the extent practicable 
and result in the highest possible return. 

 
More information is located at: Health & Human Services §74.34 Equipment. 
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