
SPF Project Adjustment Request 
 

Sub-recipient: ____________________________________________________________________ 

Requests a change in Project No. ____________, entitled _________________________________ 

______________________________________________________________________, as follows: 

Budget:   No Change   Change as Indicated Below 

Category  Original Amount  Change +/-  Revised Budget     

Personnel  $_____________  ___________ $____________ 

Fringe   $_____________  ___________ $____________ 

Travel   $_____________  ___________ $____________ 

Equipment  $_____________  ___________ $____________ 

Supplies  $_____________  ___________ $____________ 

Contractual  $_____________  ___________ $____________ 

Other   $_____________  ___________ $____________ 

Funds Cannot be Transferred and/or Spent in  
Budget Category Not Previously Approved! 

  

Other: Nature of other adjustments (activities, objectives, personnel, etc.) 

   No Change   Change as Indicated Below 

 

 

 

This Project Adjustment Request is part of, and subject to all conditions contained in the original 
Project Award as approved by the Office of Drug Policy.  

This side to be completed by sub-recipient 

Signed: _________________________ 

Title: ___________________________ 

Date: ___________________________ 
 

ODP Use Only 

 Approved by ODP on ______________ 

 Disapproved by ODP on ___________ 

Signed: __________________________ 

Date: ____________________________ 
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