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a.
b.
c.
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How to Access Quarterly Reports 1.

4. Reporting on Multiple Programs

5. Submitting Reports

6. Q&A

Additional Comments
Supplemental Documentation
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a.
b.



Introductions
In the chat, share your:

 name, organization, and city
&

answer a conversation starter



Accessing Your Quarterly Activity Reports

LETS GET STARTED:

STEP 1: LOG INTO YOUR GRANTEE PORTAL ON NEIGHBORLY AT

HTTPS://PORTAL.NEIGHBORLYSOFTWARE.COM/ODPIDAHO/PARTICIPANT

https://portal.neighborlysoftware.com/ODPIDAHO/Participant


Step 1: Sign in to your grantee
portal on Neighborly

Step 2: Select your grant on your
dashboard



Step 4: Select the Reporting Period



Step 5: Begin Reporting on Program One

Program Information (required for all grantees)
Cohort Information (required for all grantees)
Participant Demographic Information (required for all grantees)
Program Fidelity (only required for grantees implementing direct service programs)

Reporting Sections Include:



If you do not have a Program Two, Program Three, Program Four, or Program Five, just
scroll to the bottom of each reporting page and select "Save & Continue" to move on.

Step 7: Begin Reporting on Programs Two - Five

Step 6: Select "Save" or "Complete & Continue" for Program One

Select "Save" if: you are not completely finished reporting on Program One and want to be
able to save the information you have entered and come back to finish it later.
Select "Complete & Continue" if: you are done reporting on Program One and want to
finalize and lock-in your information and move on to the next step.



Step 8: Sign and Submit Your Report

Electronically sign your completed Quarterly Activity Report
Select "Complete & Submit"
Note: all of the programs need to be marked as completed with a green check mark



Accessing Your
Quarterly Reports

Optional Reporting
Data

Required Reporting
Data

Submitting Your
Reports



Questions?
JESSIE.DEXTER@ODP.IDAHO.GOV |  208.854.3042

WWW.PREVENTION.ODP.IDAHO.GOV/PROVIDER-INFORMATION

https://prevention.odp.idaho.gov/provider-information/

