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• Survey Overview

• Who uses them?

• Why do they matter?

• Survey Instructions
• How to access surveys
• How to implement surveys
• Obtaining Parental Consent
• Tips & tricks

• Survey Discussion

• Grantee discussion

• Q&A



Participant Survey Overview

Who uses participant surveys?

Grantees providing direct curriculum-based prevention education (i.e., LifeSkills, 

Positive Action, Strengthening Families) are required to conduct surveys with 

program participants at the completion of each program cohort. 
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Participant Survey Overview

Value for ODP

The surveys are used to inform ODPs overall 
annual state-level grant program evaluation:

• Helps ODP understand which EBPs are being 
impactful with different populations

• Allows ODP to demonstrate the positive impact 
of primary prevention grant funds to the State 
Legislature

Value for Grantee
After the program year eligible providers will receive an 
outcome report from their programs’ survey results. The 
state- and provider-level survey evaluations:

• Help grantees understand and demonstrate the impact 
and value of programs

• Outcomes can be used to guide and/or strengthen an 
organizations applications in future years

• Data can be used to support efforts to receive grant 
funds from other sources
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Survey Changes

Participant Surveys Changed in SFY2025

• There is NO Younger Youth (Grades 4-5) Survey.

• The Older Youth (Grades 6-12) Survey has been transitioned from a pre-post 
format to a retrospective format.
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Participant Survey Overview

Types of Surveys

• Older Youth (Grades 6-12) 
Survey

• Parent Survey (English and 
Spanish)

Survey Formats

• Paper-Based

• Online, Computer-Based



Survey Instructions

How to Access Surveys
Paper-based surveys were shared via email and can be accessed through 
your Grantee Portal on Neighborly.

Online, computer-based surveys are provided upon request. Please 
complete this form to request online computer-based surveys: 
https://form.jotform.com/IdahoODP/survey-request-form

Survey Administration Instructions

Survey Administration Instructions, Example Surveys, Parental Consent 
Information, and other resources can be found at: 
https://prevention.odp.idaho.gov/provider-information

https://form.jotform.com/IdahoODP/survey-request-form
https://prevention.odp.idaho.gov/provider-information/


Who Do You Survey?

• If possible, ODP recommends that you survey all participants that receive direct service, 
evidence-based curriculum programs (youth and parent participants). 

• If your program serves more than 300 participants and you are not able to survey all of 
them, notify ODP and we will randomly select cohorts for you to survey. Providers with less 
than 300 program participants are asked to administer the survey to all participants.

• Participants in Grades 5 and under should not be surveyed.
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Obtaining Parental Consent

Parental consent must be obtained before the implementation of youth surveys. Grantees administering 
youth surveys to ODP grant-funded program participants have the option of using passive parental consent or 
active consent, depending on the preferences of stakeholders. 

• Under passive consent procedures, parents/guardians inform the program facilitator only if they do not 
want their child to participate in the survey process (opt out).

• Under active consent procedures, parents/guardians inform the program facilitator only if they do want 
their child to participate (opt in).

Keep a list of youth whose parents have declined their participation in the survey and be sure to administer the 
survey only to youth whose parents have not declined their participation.

Before implementing youth surveys: providers should review the Parental Consent Policy on Idaho Substance 
Abuse Prevention Programs Serving Minors. Located at www.prevention.odp.idaho.gov/provider-information
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Submitting Completed Surveys to ODP

• Grantees will submit completed paper-based surveys to ODP by mail. 
Grantees can send surveys to ODP at any time - you do not need to wait 
until you have a certain amount collected or until all programming is 
completed. 

• ODP will then count the surveys and send them to our optical survey 
scanning contractor to be scanned and processed.

• Please note: when grantees use online surveys the program participants 
will submit their survey responses online. Grantees do not need to print 
them off and mail them as paper surveys.

ODP Mailing Address:

Idaho Office of Drug Policy
ATTN: Grace Tucker
304 N 8th St. STE 455
Boise, ID 83720
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SFY2025 Grant Timeline

July 1, 2024

SFY2025 Grant Award Start Date

Q1 Activity 
Report

Quarter 1: July 1-September 30

Due Date: October 10

Q2 Activity 
Report

Quarter 2: October 1-December 
31

Due Date: January 10

Q3 Activity 
Report

Quarter 3: January 1-March 31

Due Date: April 10

Q4 Activity 
Report

Quarter 4: April 1-June 30

Due Date: July 10

June 15, 2025

Reimbursement Request 
Deadline

June 30, 2025

SFY2025 Grant Award End Date

July 15, 2025

Deadline to Mail Paper-Based 
Participant Surveys

Surveys can be sent to ODP anytime 
throughout the year.
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Survey Administration Guidance

• Make sure to only use the SFY2025 surveys provided by ODP.

• ODP provides the surveys to grantees as PDF files. DO NOT alter or make any changes to the survey 
documents.

• Both the Parent and Older Youth surveys are two pages – but one page, front and back. Please ensure you 
print all surveys on one piece of paper – so you will print them double-sided (flip on short edge). Surveys 
cannot be used if they are printed on two, one-sided pieces of paper. If you do not have the ability to print the 
surveys on one page, front and back, please notify ODP and we can print and mail surveys to you.

• Make sure that the surveys remain anonymous and that participants do not write their names on the surveys.

• If using a copier, we recommend making all copies from one original print-out. Do not make copies of copies.

• Print all surveys on regular WHITE copy paper. Please do not use colored paper, as it will cause the survey 
scanning software to read all responses as marked.
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Survey Administration Guidance Continued 

• Program participants can complete the surveys/fill in the survey response bubbles using a dark-colored 
ballpoint pen or pencil. We do not recommend using markers or felt-tip pens (which bleed through the 
paper, potentially causing errors to responses on the opposite side), crayons (which can jam the scanner), or 
highlighters (which are too light to be recognized by the software).

• Avoid having program participants complete surveys while eating, immediately after an arts and crafts 
project, or on surfaces that may have food, liquids, or art supplies on them that could get on the survey. 
Anything that sticks to the paper (e.g., food smudges, glue, paint) will cause the survey to jam in the scanner, 
potentially destroying the survey and/or scanner. 

• This includes white-out – do not use white-out to correct a response. If an error is made, respondents 
can cross out the incorrect response and mark their intended response.

• We recommend that grantees track delivery of all survey packages mailed to ODP to ensure successful 
delivery.

SFY2025 Grantee Survey Training | 10.31.2024



Grantee Questions 
& Discussion

• Jessie Dexter, jessie.dexter@odp.idaho.gov

• Grace Tucker, grace.tucker@odp.idaho.gov
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